APIC26 Annual Conference & Exposition – Attendance Justification Letter

TO: [Supervisor’s Name]
FROM: [Your Name]
DATE: [Insert Date]
RE: Request to Attend the APIC 2026 Annual Conference & Exposition


Dear [Supervisor’s Name],

I am writing to request approval to attend the APIC 2026 Annual Conference & Exposition, taking place June 15–17, 2026, in Nashville, Tennessee. The APIC Annual Conference is the leading educational event for infection prevention and control (IPC) professionals, bringing together thousands of experts, researchers, and solution providers.

This conference will allow me to:
• Gain the latest evidence-based strategies and innovations in IPC
• Network and benchmark with peers from across the nation
• Earn up to 90+ CE credits and 10 IPUs
• Bring back actionable insights, tools, and resources to enhance our facility’s infection prevention outcomes

Conference Focus Areas:
Implementation Science and Research
Leadership Development and Program Management
Disinfection and Sterilization
Occupational Health and Wellness
Antimicrobial Stewardship
Emergency Preparedness
Information Technology and Surveillance

Attending APIC26 represents an efficient and impactful investment in professional education. The wide range of sessions, workshops, and exhibitors provides immediate ROI by addressing both current and emerging IPC challenges.

Estimated Costs:
Registration: [Insert Amount]
Hotel: [Insert Amount]
Airfare: [Insert Amount]
Ground Transportation: [Insert Amount]
Meals/Incidentals: [Insert Amount]
Total Estimated Cost: [Insert Total]

I will review the final program (available at annual.apic.org) to identify sessions most relevant to our organization’s priorities and will share a post-conference summary highlighting key learnings and recommendations.

Thank you for considering this request. I am confident that my participation at APIC26 will strengthen our organization’s infection prevention practices and advance our mission to protect patients and healthcare personnel.

Sincerely,

[Your Name]
[Your Title / Credentials]
[Your Organization]
[Your Contact Information]
